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BENICIA HUMAN SERVICES BOARD 

MEETING AGENDA MONDAY, JULY 14, 2014 7:15 PM 
COMMISSION ROOM – CITY HALL  

250 EAST L STREET 
BENICIA, CA 94510 

 
I. Call to Order 
 
II. Convene Meeting: 
 

A. Roll Call 
 

B. Pledge of Allegiance 
 

C. Reference to the Fundamental Rights of the Public 
 

A plaque stating the Fundamental Rights of each member of the public is posted 
at the entrance to the Commission Room per Section 4.04.030 of City of Benicia 
Ordinance No. 05-6 (Open Government Ordinance). 

 
III. Monthly Board Approvals: 
 

A. Adoption of Agenda 
 

B. Approval of Minutes for June 9, 2014. 
 

C. Approval of Quarterly Financials for Fourth Quarter of FY 
2013-14 

 
IV. Opportunity for Public Comment: 
 
V. Informational Items: 
 

A. Correspondence 
 
VI. Grantee Reports: 
 

A. Grantee Quarterly Reports 
 

1. Discussion of Grantee Quarterly Reports. 
 
The Board will discuss and review grantee quarterly reports. 
 
Recommendation:  Discuss and give direction to staff as 
needed. 
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B. Grantee Site Visit Reports 
 

1. Grantee Site Visit Reports and Log. 
 
The Board will review and discuss any site visit reports and the 
site visit log. 
 
Recommendation:  Discuss and give direction to staff as 
needed. 

 
VII. Action Items: 
 

A. Human Services Board Fundraising Efforts. 
 
The Board will discuss fundraising efforts. 
 
Recommendation:  Discuss and give direction to staff as 
needed. 

 
VIII. Adjournment: 
 
 
 

Public Participation 
 
The Human Services Board welcomes public participation. 
  
Pursuant to the Brown Act, each public agency must provide the public with an 
opportunity to speak on any matter within the subject matter jurisdiction of the 
agency and which is not on the agency’s agenda for that meeting.  The Human 
Services Board allows speakers to speak on non-agendized matters under Public 
Comment, and on agendized items at the time the agenda item is addressed at 
the meeting.  Comments are limited to no more than five minutes per speaker.  
By law, no action may be taken on any item raised during the public comment 
period although informational answers to questions may be given and matters 
may be referred to staff for placement on a future agenda of the Human Services 
Board.   
 
Should you have material you wish to enter into the record, please submit it to 
Anne Cardwell, Assistant City Manager. 

 
Disabled Access 

 
In compliance with the Americans with Disabilities Act (ADA), if you need special 
assistance to participate in this meeting, please contact Anne Cardwell, the ADA 
Coordinator, at (707) 746-4211.   
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Notification 48 hours prior to the meeting will enable the City to make reasonable 
arrangements to ensure accessibility to this meeting. 
 

Meeting Procedures 
 
All items listed on this agenda are for Human Services Board discussion and/or 
action.  In accordance with the Brown Act, each item is listed and includes, 
where appropriate, further description of the item and/or a recommended action.  
The posting of a recommended action does not limit, or necessarily indicate, 
what action may be taken by the Human Services Board. 
 
 
Pursuant to Government code Section 65009, if you challenge a decision of the 
Human Services Board in court, you may be limited to raising only those issues 
you or someone else raised at the public hearing described in this notice, or in 
written correspondence delivered to the Human Services Board at, or prior to, the 
public hearing. You may also be limited by the ninety (90) day statute of 
limitations in which to challenge in court certain administrative decisions and 
orders (Code of Civil Procedure 1094.6) to file and serve a petition for 
administrative writ of mandate challenging any final City decisions regarding 
planning or zoning. 
 
Appeals of the Human Services Board, which are final actions, not 
recommendations, are considered by the City Council. Appeals must be filed with 
the City Clerk in writing, stating the basis of appeal with the appeal fee within 10 
days of the date of action. 
 

Public Records 
 
The agenda packet for this meeting is available at the City Clerk’s Office and the 
Benicia Public Library during regular working hours.  To the extent feasible, the 
packet is also available on the City's web page at www.ci.benicia.ca.us under the 
heading "Agendas and Minutes."  Public records related to an open session 
agenda item that are distributed after the agenda packet is prepared are 
available before the meeting at the City Clerk's Office located at 250 East L 
Street, Benicia, or at the meeting held in the Commission Room at City Hall.  If 
you wish to submit written information on an agenda item, please submit to Anne 
Cardwell, Assistant City Manager, as soon as possible so that it may be 
distributed to the Human Services Board. 
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BENICIA HUMAN SERVICES BOARD 
MEETING AGENDA MONDAY, JUNE 9, 2014 7:15 PM – Draft Minutes 

COMMISSION ROOM – CITY HALL  
250 EAST L STREET 
BENICIA, CA 94510 

 
I. Called to Order @ 7:15pm  
 
II. Convene Meeting:   
 

A. Roll Call: 
Present: Board Members Harkins, Yarnell, Birdseye, Salazar, 
Petrellese, Caplin, Worthington, Pollard 
Absent: Farr (excused) 
 

B. Pledge of Allegiance 
 

C. Reference to the Fundamental Rights of the Public 
A plaque stating the Fundamental Rights of each member of the 
public is posted at the entrance to the Commission Room per 
Section 4.04.030 of City of Benicia Ordinance No. 05-6 (Open 
Government Ordinance). 

 
III. Monthly Board Approvals: 
 

A. Adoption of Agenda 
Motion to adopt the agenda by Board Member Worthington, 
seconded by Board Member Harkins, and unanimously approved. 

 
B. Approval of Minutes for May 12, 2013   

Board Member Caplin noted a needed correction to the minutes, 
under Grantee Site Visit Reports, it should be Families in Transition 
that is noted.  Motion to adopt minutes with that correction by 
Board Member Harkins, seconded by Board Member Worthington, 
and unanimously approved. 

 
C. Monthly Update on Donations given by Board Member 

Birdseye and Pollard 
A corrected monthly update was distributed at the meeting, as the 
one included in the packet was not accurate.  Board Member 
Caplin inquired about the February amount, and it was noted that 
includes the Valero donation.   
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Board Member Petrellese asked about whether any direction to 
reduce grant amounts had been received relative to the 2014-15 
budget, and staff noted not at this time. 
 

IV. Opportunity for Public Comment:   
 

There was no comment from the public.   
 

V. Informational Items: 
A.  Completion of Open Government Awareness Training 

 
The Open Government ordinance requires that all public officials 
and some employees read the Open government Ordinance and 
attend an annual training on the ordinance. This training also 
includes a review of the Brown Act, the city’s Code of Conduct and 
other related documents.  At this board meeting, board members 
received this training from the City Attorney. 

 
B.     Correspondence 

Board Member Caplin thanked the board members who attended the 
recent Council meeting where Mayor Patterson presented a 
proclamation recognizing the Board’s 50th anniversary. 

  
VI. Grantee Reports: 
 

A. Grantee Quarterly Reports 
 

1. 
 
 
 

Discussion of Grantee Quarterly Reports:  

There were no quarterly reports to review.  The Board 
confirmed that it was fine to pay fourth quarter reports in 
June, as all grantees are in good standing. 

 
B. Grantee Site Visit Reports 

The Board received site visit reports on Catholic Social Services 
and Special Friends.  It was noted Community Action Council’s 
site visit would be conducted in June, with the report at the July 
meeting. 
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VII. Action Items: 
 

A. Human Services Fundraising Efforts 

The Board discussed their 2014 fundraiser event, as well as 
plans for the Torchlight parade. 

  
. VIII. Adjournment:  9:05 p.m. 
 

 
Public Participation 

 
The Human Services Board welcomes public participation. 

  
Pursuant to the Brown Act, each public agency must provide the public with an 
opportunity to speak on any matter within the subject matter jurisdiction of the 
agency and which is not on the agency’s agenda for that meeting.  The Human 
Services Board allows speakers to speak on non-agendized matters under public 
comment and on agendized items at the time the agenda item is addressed at the 
meeting.  Comments are limited to no more than five minutes per speaker.  By law, 
no action may be taken on any item raised during the public comment period 
although informational answers to questions may be given and matters may be 
referred to staff for placement on a future agenda of the Human Services Board.  
Should you have material you wish to enter into the record, please submit it to the 
Assistant City Manager. 

 
Disabled Access 

 
In compliance with the Americans with Disabilities Act (ADA), if you need special 
assistance to participate in this meeting, please contact Anne Cardwell, the ADA 
Coordinator, at (707) 746-4211.  Notification 48 hours prior to the meeting will 
enable the City to make reasonable arrangements to ensure accessibility to this 
meeting. 

 
Meeting Procedures 

 
All items listed on this agenda are for Human Services Board discussion and/or 
action.  In accordance with the Brown Act, each item is listed and includes, where 
appropriate, further description of the item and/or a recommended action.  The 
posting of a recommended action does not limit, or necessarily indicate, what action 
may be taken by the Human Services Board. 
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Public Records 
 
The agenda packet for this meeting is available at the City Clerk’s Office and the 
Benicia Public Library during regular working hours.  To the extent feasible, the 
packet is also available on the City's web page at www.ci.benicia.ca.us under the 
heading "Agendas and Minutes."  Public records related to an open session agenda 
item that are distributed after the agenda packet is prepared are available before the 
meeting at the City Clerk's Office located at 250 East L Street, Benicia, or at the 
meeting held in the Commission Room at City Hall.  If you wish to submit written 
information on an agenda item, please submit to Anne Cardwell, Assistant City 
Manager as soon as possible so that it may be distributed to the Human Services 
Board. 
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MEMORANDUM 
HUMAN SERVICES BOARD MEETING: JULY 14, 2014 

 
 

 
To:  Human Services Board 
 
From:  Anne Cardwell, Assistant City Manager 
 
Date:  July 8, 2014 
 
Subject: Quarterly Financial Report 
 

 
Recommendation: 

Discuss and give direction to staff, as needed. 
 
 
Summary: 

The quarterly financial report provides information on revenues and expenditures for the 
Human Services Operations and Endowment Funds for the quarter ending June 2014.   
The report includes three columns – one reflecting the approved fiscal year budget, a 
second column showing activity for the quarter being reported and a third column 
reflecting cumulative totals for fiscal year. 
 
Operations Fund 

As of June 30, 2014, the Operations Fund had received $176,137 (99.32 percent) of the 
$177,335 budgeted. Expenditures charged to the Operations Fund totaled $168,552 of 
the $177,335 budgeted.   
 

Based upon current information, the Operations Fund has ended June with a pre-audit 
fund balance of approximately $23,887.  

 
Endowment Fund 

The Endowment Fund budget anticipates revenue of $2,000 this fiscal year (from 
investment earnings). As of June 30, 2014, $4,739 has been received.  
 

 The Endowment Fund ended June with a pre-audit fund balance of approximately 
$161,342. 
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MEMORANDUM 

HUMAN SERVICES BOARD MEETING:  JULY 14, 2014 

 

To:  Human Services Board 

 

From:  Anne Cardwell, Assistant City Manager 

 

Date:   July 8, 2014 

 

Subject:   Correspondence  

 

 

Summary: 

 

There is no correspondence for this meeting. 
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MEMORANDUM 

HUMAN SERVICES BOARD MEETING:  JULY 14, 2014 

 

To:  Human Services Board 

 

From:  Anne Cardwell, Assistant City Manager 

 

Date:   July 8, 2014 

 

Subject:   Discussion of Grantee Quarterly Reports 

 

 

 

Recommendation: 

 

Discuss and give direction to staff as needed. 

 

Summary: 

 

There are two quarterly reports for this meeting for the Board’s review.  Any 

additional quarterly reports that are received prior to the Board meeting will be 

provided as a handout at the meeting. 

 

Attachments: 

• Families in Transition Quarterly Report and Scope of Work 

• Community Action Council Quarterly Report and Scope of Work 
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Scope of Human Services Provided by Benicia Families in Transition (FIT) 
 
The funds will be used to allow Benicia Families in Transition to provide past due 
rent or mortgage payments for Benicia families who encounter sudden difficult 
financial problems and are unable to meet the monthly payment.  FIT also pays 
PG&E and Water bills. 
 
The purpose of the organization is to prevent homelessness in Benicia.  Help is 
given on a short-term basis with the purpose of helping the families to stabilize 
when confronting loss of income due to unforeseen circumstances such as 
disability, loss of employment, relocation due to separation, divorce or death. 
 
Measurable objectives:  
 

 Total number of families served with rental and utilities assistance and 
dollars provided 

o Goal: 59 families at $33,250 total per fiscal year 
 
Outreach: 
 

 To inform the community about FIT and its services, bi-annual mail outs 
are conducted, flyers are distributed to churches and organizations.  
Board members speak to groups. 

 
 Information about FIT is published in the Benicia herald Community 

Calendar and on the city’s TV channel and on the FIT website. 
 

 Members solicit donations and disseminate information with friends and 
acquaintances. 

 
 Participate with the Human Services Fund Board members at least once 

annually with outreach efforts to promote our services. 
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Scope of Human Services Provided by Benicia Community Action Council 
 
The funds will be used to allow the Benicia CAC to provide human services to 
ensure a higher quality of life to low income people in Benicia.  These direct 
services include case management, job training, referral and placement, 
mandated community services hours, food, rent and mortgage payments, PG&E 
utility assistance payments, and health care referrals.  The CAC is also a 
Workability Site for the Benicia Unified School District.  This fund will be applied 
to the general operating expenses of the agency so that the CAC can continue to 
provide needed services and resources to low income Benicians. 
 
The object is to help low income families become self sufficient so that they are 
able to move from poverty.  Recipients will be able to maintain an improved 
quality of life via the CAC helping families in crisis. 
 
Measurable objectives:  
 

Goal 1 Help low-income people become self sufficient 
 20 clients obtain employment 
 10 clients maintain employment at least 90 days 
 20 clients increase ability to manage income and resources 
 20 clients eliminate barriers to employment and self-sufficiency 
 50 clients will obtain Federal Earned Income Tax Credit 

 
Goal 2 Help low-income people achieve their potential by strengthening 
family and other support systems   

 300 families have increased nutrition 
 100 families experienced reduced emergency needs 
 60 families will increase ability to manage income through 

individual budgeting workshops  
 400 families will obtain linkages 
 50 families have increased/maintain housing 
 50 senior citizens participate in services that support active, 

independent living  
  

Outreach: 
 

 Maintain network with Solano County Health and Social Services, 
Workforce Investment Board, Benicia Ministerial Association, local 
churches, other local agencies, such as Families in Transition, and the 
Benicia Family Resource Center  

 
 Participate with the Human Services Fund Board members at least once 

annually with outreach efforts to promote our services. 
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MEMORANDUM 

HUMAN SERVICES BOARD MEETING: JULY 14, 2014 

 

To:  Human Services Board 

 

From:  Anne Cardwell, Assistant City Manager 

 

Date:   July 8, 2014 

 

Subject:   Grantee Site Visit Reports and Log 

 

 

 

Recommendation: 

 

Discuss and give direction to staff as needed. 

 

Summary: 

  

The Board will review and discuss any site visit reports and the site visit log. 

 

Attachment: 

• Site Visit Log 2013-14 
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SITE VISIT 

MONTH

SITE VISIT 

REPORT 

MONTH

BOARD 

MEMBER
PROGRAM

FIRST 

QUARTER

SECOND 

QUARTER

THIRD 

QUARTER

FOURTH 

QUARTER

May June Pollard/Farr
CATHOLIC SOCIAL SERVICES

(CSS) $16,510
11/4/2013 1/21/2014 4/22/2014

March April Petrellese/Caplin
CHILDREN'S NURTURING PROJECT  

(CNP) - $4,500
10/7/2013 1/2/2014 4/8/2014

June July Salazar/Pollard
COMMUNITY ACTION COUNCIL  

(CAC) - $90,575
10/7/2013 1/7/2014 4/4/2014 7/3/2014

April May
Worthington/Luna-

Yarnell

FAMILIES IN TRANSITION

(FIT) $33,250
10/7/2013 1/6/2014 4/5/2014 7/7/2014

April May Birdseye/Harkins
SPECIAL FRIENDS PROGRAM

(SF) - $31,500
10/7/2013 1/6/2014 4/8/2014

FISCAL YEAR 2013-14

CITY OF BENICIA

HUMAN SERVICES BOARD

SITE VISIT SCHEDULE

QUARTERLY REPORT LOG
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MEMORANDUM 

HUMAN SERVICES BOARD MEETING:  JULY 14, 2014 

 

 

 

To:  Human Services Board 

 

From:  Anne Cardwell, Assistant City Manager 

 

Date:   July 8, 2014 

 

Subject:   Human Services Board Fundraising Efforts  

 

 

 

Recommendation: 

 

Discuss and give direction to staff, as needed. 

 

Summary: 

 

The Board will discuss fundraising efforts. 
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