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250 East L Street  •  Benicia, CA 94510  •  (707) 746-4320  •  Fax (707) 747-1637 
 

Community Development Department 
Planning Division 
 

COMMISSION-LEVEL DESIGN REVIEW  

 
PURPOSE:  Design review ensures that new development will conform to City of Benicia policies and regulations. 

Through these policies, the City tries to preserve natural land forms and existing vegetation, protect views and promote 

attractive, compatible architectural design. 

 

WHEN REQUIRED:  Nearly all projects that involve new construction, exterior alterations, repainting and additions require 

design approval by the City prior to issuance of a building permit. Site plans, architecture, landscaping, lighting and 

parking are all considered in this process.  Design review can take place concurrently with other discretionary permit 

applications. Design review is conducted by either the Historic Preservation Review Commission or the Community 

Development Director.  The Historic Preservation Review Commission reviews the following projects: 

 

• All projects involving the construction of 2,500 sq. ft. or more of floor area (other than single-family homes) in the 

CG, CN, CW, CO, RS (nonresidential structures only), RM, RH, OS, PS and PD districts. 

 

• All projects in an H overlay district involving demolition, construction, or certain exterior changes as specified in 

the adopted Historic Conservation Plan. 

 

APPLICATION:  The submittal requirements for design review are listed on separate documents entitled Planning 

Division Application Checklist and Planning Division Submittal Standards. Please talk to a staff planner to discuss the 

application requirements for your project.  Once submitted, the application will be reviewed for completeness and for 

compliance with the City’s adopted Code and policies.  You will be notified if any additional information is needed or if 

revisions to project plans will be required.   

 

ENVIRONMENTAL REVIEW:  The California Environmental Quality Act (CEQA) requires that design review applications 

undergo environmental review.  You will be informed of the information and environmental review requirements for your 

project. 

 

SCHEDULING: Once an application is determined to be complete, it will be scheduled for a public hearing before the 

Historic Preservation Review Commission (HPRC).  The HPRC’s regular meetings are scheduled for the last Thursday of 

each month at 6:30 p.m.  The HPRC meeting is a public meeting and notices are sent out to the owners of property located 

within 500 feet of your property at least 10 days prior to the meeting, and are also posted on or in the vicinity of your 

property. 

 

ACTION:  Prior to the scheduled hearing, the City of Benicia will post and mail public notice and publish an agenda for the 

meeting.  Agendas and staff reports are available online at www.ci.benicia.ca.us/agendas.  During the meeting, Planning 

Division staff will present the application to the Commission.  The applicant will then be given time to present the project to 

the Commissioners, and to answer any questions they may have.  An architect or other designer working with the applicant 

may speak on the applicant’s behalf, or present separate comments.  Any member of the public attending the meeting may 

also offer written or verbal comments. 

 

At the conclusion of the hearing, the HPRC will take action to approve, conditionally approve, deny, or continue the 

hearing to provide time for submittal of further information.  The Commission bases its decision on criteria contained in the 

Zoning Ordinance and adopted plans; staff's recommendations; and testimony received at the meeting.   

 

The Historic Preservation Review Commission's decisions are final unless appealed to the Planning Commission within 

10 business days of the date of action.  An approved project may not commence construction until the appeal period 

ends, all applicable conditions have been met and building permits have been issued.  

 

http://www.ci.benicia.ca.us/agendeas

