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MEMORANDUM OF UNDERSTANDING
BETWEEN THE
CITY OF BENICIA
AND

BENICIA SUPERVISOR and PROFESSIONAL
ASSOCIATION (BSPA)

June 21, 2024
TO

June 20, 2026
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Police Records Supervisor

Recreations Supervisor

Senior Accountant

Senior Civil Engineer

Senior Financial Analyst

Senior Information Technology Analyst
Senior Management Analyst *

Senior Planner

Wastewater/Water Plant Supervisor
Water Quality Supervisor

*The City agrees to amend the Senior Management Analyst position classification
to delete the City Manager’s Office as the only department where this
classification is applicable, as well as other housekeeping changes.

III. NON-DISCRIMINATION

The City and BSPA agree that there shall be no discrimination of any kind
because of age (over 40); race; creed; skin color; religion; national origin;
ancestry; veterans status; physical or mental disability; medical condition,;

genetic information; marital status; sexual orientation; sex; gender; gender
identity; or gender expression; political affiliation; concerted labor activity or other
protected activity or status; or on any other basis prohibited by applicable Federal
and State law against any employee or applicant for employment.

BSPA shall cooperate with the City, to the extent authorized by Federal and State
law and regulations, in furthering the objective of Equal Employment
Opportunities, as defined by Federal and State regulations. The City and BSPA
shall not discriminate against any employee covered by BSPA or assigned to
BSPA because of membership or non-membership in BSPA.

The City and BSPA recognize that the City has an obligation under the Americans
with Disabilities Act (ADA) to meet with individual employees who request a need
for reasonable accommodation in the workplace because of a disability covered by
the ADA. If the City is required to provide reasonable accommodation to an
individual employee in compliance with the ADA which is in potential conflict
with any provision of this Memorandum of Understanding, BSPA will be advised
of any such proposed accommodation and be afforded an opportunity to discuss
same prior to implementation by the City.

IV. DUES DEDUCTIONS

A. A member of this unit may, at any time execute a payroll deduction
authorization form or forms (“Deduction Authorization Form”) as furnished
by the Association.
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The City shall provide written notification to the Association’s designee, by
email not less than ten (10) business days in advance of all new to the
City’s employee orientations except that a shorter notice may be provided in
a specific instance where there is an urgent need critical to the employer’s
operations that was not reasonably foreseeable.

The Union shall be provided up to thirty (30) minutes to meet with the new
to the City’s employee during the new employee orientation, who are
present without the City. The Association and its authorized
representatives agree that it shall not disparage the City and its
representatives during this orientation meeting.

Within thirty (30) days of hire or by the first pay period of the month
following the hire of the new employee, the City shall provide the
Association designated representative with the name, job title, department,
work location, work, home, and personal cellular telephone numbers,
personal email addresses on file with the employer and home addresses.
The City shall provide the Association this information for the bargaining
group at least every 120 days, excepted as specified in AB119.

V. MANAGEMENT RIGHTS

The employee organization agrees that the City retains all its exclusive rights and
authority under the law and expressly and exclusively retains its management
rights, which include, but are not limited to; the exclusive right to determine the
mission of its constituent departments, commissions, boards; set standards and
levels of service; determine the procedures and standards of selection for
employment and promotions;

direct its employees; maintain the efficiency of government operations; determine
the methods, means and numbers of kinds of personnel by which government
operations are to be conducted; determine the content and intent of job
classifications; determine methods of financing; determine style and/or types of
City-issued wearing apparel, equipment or technology to be used; determine
and/or change the facilities, methods, technology, means, organizational
structure and size and composition of the work force and allocate and assign
work by which the City operations are to be conducted; determine and change the
number of locations, relocations and types of operations, processes and materials
to be used in carrying out all City functions including, but not limited to the right
to contract for or sub-contract any works operations of the City; to assign work to
and schedule employees in accordance with requirements as determined by the
City and to establish and change work schedules and assignments upon
reasonable notice; establish and modify productivity and performance programs
and standards; discharge, suspend, demote, reprimand, withhold salary
increases and benefits, or otherwise discipline employees in accordance with
applicable law; establish employee performance standards including, but not
limited to, quality and quantity standards, and to require compliance therewith;
take all necessary actions to carry out its mission in emergencies; and exercise
complete control and discretion over its organization and technology of
performing its work. Management rights shall be exercised in a manner
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desire of the City and Unit to further expand this program in future years if
financially feasible.

B. Longevity Pay

Effective the first day of the pay period in effect upon full execution of the
MOU, all employees employed in regular full-time positions shall be entitled to
receive longevity pay, in recognition of their full-time service, as follows:

Full Time Service: Longevity Pay (nhon-cumulative):
6 years 1.25%

10 years 2.5%

20 years 5%

30 years 7.5%

40 years 10%

Longevity pay is calculated as a percentage of base salary. Upon completion of
six (6) consecutive years of service and receiving longevity compensation, any
further pay increase shall be in addition thereto, and not restricted or reduced
by reason of the longevity increase.

Longevity pay increases will take effect the beginning of the pay period
following the completion of years of service.

C. Acting Pay

Any employee requested to perform the essential duties of a classification at a
higher salary range due to a vacancy or the temporary absence of an employee
in the higher classification shall receive at least a five percent (5%) differential
but no less than the first step and no more than the top step of the salary
range for the higher classification for all hours that they perform the duties of
the higher classification.

Employees assigned in accordance with the foregoing to perform the duties of
a higher classification on an acting basis for a period exceeding five (5)
consecutive workdays shall receive “acting pay” commencing with the sixth
(6t) consecutive workday retroactive to the first day of assignment and
continuing with each consecutive day of work in the higher classification
thereafter.

An employee qualifying for “acting pay” shall receive an additional at least five
percent (5%) over their then current salary range while working in the higher
classification.

Acting pay is calculated as a percentage of salary step (i.e. Step 1 to 5) only
and is not included in/on any other specialty pays.

D. Uniform Pay
1. Uniform Allowance for Public Safety Members shall be $40 per month.

2. When required by the City to wear City designated uniforms, employees in
the following classifications shall be provided with five (5) shirts per fiscal year
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A. Vacation

Effective the first day of the pay period in effect upon the full execution of the
MOU, employees covered under this agreement shall accumulate vacation time
in accordance with the following vacation entitlement schedule:

Years of Service Weeks of Vacation
0 through 2 years 2 weeks (6.7 hours per payperiod)
3 through 6 years 3 weeks (10 hours per payperiod)

7 through 14 years 4 weeks (13.33 hours per payperiod)
15 and over 5 weeks (16.7 hours per pay period)

Vacation accrual increases will take effect the first of the payperiod following
the completion of years of service.

An employee may take vacation at times approved by the department head. It
is the policy of the City that employees take their normal vacation each year.

Employees shall not be able to accrue in excess of 320 hours of vacation.

In December of each calendar year, the City will allow employees who have in
excess of 260 hours of accrued vacation leave to convert forty (40) hours of
vacation leave to sick leave.

For purposes of this section VIII(A) (Vacation Leave), for employees who have a
break in City of Benicia full time service, their vacation accrual is based on
prior full time hire date and their full-time years of service with the City
regardless of bargaining unit. It is the desire of the City and Union to further
expand this program to possibly include other benefits in future years if
financially and administratively feasible as well as legally permissible.

B. Administrative Leave

1. In recognition of the extended hours required of unit employees,
including attendance at meetings outside of normal working hours, the
following leave policy shall be implemented:

Each FLSA exempt employee shall receive ten (10) days (80 hours) of
administrative leave to use by June 20th, the last day of the fiscal year
payperiod.

2. On May 21st of each year, employees may elect to convert unused
Administrative Leave for cash for an amount up to one half their
authorized Administrative Leave allowance. Payment for cash conversion
shall be made in the June 30t paycheck. Administrative Leave that is
not cashed out must be used by June 20t of each year and may not be
carried over into the next fiscal year.

Upon termination of employment an employee will be entitled to a prorated
payout of the current fiscal year’s earned Administrative Leave.

For example, if an employee separates service on November 30, they will
have worked 5 months into the fiscal year (July — Nov). Employees are





































































